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] . Application Date TESTRUCITONS: | See eeparate imstructions far aonpuuon oj" "FOR RECORDS NANAGEMEAT DIVISION USE
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22 Agency Applicatien No,

GDPH 3

:3 AGENCY, Division, Bubdivision & Administering Office Address

Georgia Department of Public Health

NOV 30 1971 34 oec 1 197
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front and reverss of this form, Sign original and tuwo aopiu

and foruward to Dcpartncnt of Archivcc and Kistory, Attention:

Records Management Officcr

—— g e P

Cancer Control Service Mrs. Louise Lancaster
47 Trinity Ave., S.W.  [B . Vorking mitic Y6, tel. Wo.
_ J Office Supervisor 656-4867 _
T KEI ION REQUESTED
X ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;
A~ RECORD WILL CONTINU% TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

i
9 EXACT SERIES TITLE

Decensed C’U/Cer Culse /{,‘5707/ /”z/e

Inclusive Dates
.

- 1938 = 1971 .

10 What function performed resuited in creation of this series
L2

-t '

When a patient applles for State aid a medical history and.financial history is evaluated
by State Office and the patient is e1ther approved or disapproved. If approved, the patient
is given an appointment to' the appropriate clinic.for medical treatment. If malignancy is
proven, a report of the findings and a treatment plan is.forwarded from the c¢linic to the
State Office.” Hereafter, monthly clinic reports on the patient are forwarded to the
Department stating the tredtment and.the invoices of the treatment. The pre-audit of the
bills is accomplished and bills are paid and attached to the case history.

N1 DESCRIPTION OF GBERTES - Include Form No. & Porm Title, if any
.

Cancer case histories include application for State Aid and treatment of Cancer (PD 1. 1),.
pathology reports (PD 1.2), hospital invoices (PD 1.4), monthly clinic reports (PD 1.5),

and initial report (PD 1. 6) ¢torrespondence regarding patient, between physicians, hospitals
and clinics, request for transfer'of'patients-to new clinic or better equipped facility,
discharge summary from hospitals, and copies of X-ray reports and invoices.

Cu. Pt. of Records

No. of Drawvers

Eg . EQUIPHENT OCCUPIED

ARNUAL RATE OF ACCUMULATION

Letter-sise File Dravers 1
.5 75 3 ’%...
- ¥ e TR T N e e T e I i R VAT o N1 300 23 "k ks 3 S TR B S ieaite s B
W In Orflce(lf In Storuge Arenfs)

Floor Space Occupled (Square Feet)

s e

——%r'”fiﬁﬁ?m‘tQFZZizrﬂéiiﬁaﬂﬂh1£;sllﬂliﬂ-ﬁ$
This l Last PrecedingfAll Pric

Year' - Years'
Ttwgméawzngﬁﬁkﬁz.na-.--.

Legal-aize File Dravers

By Annual Accumulation

AVERAGE DAILY REFERENCES

e s — e A =t = B

Yora: E;so-n . J f‘
- — L - N Y s —_— - - P : — : | *

TR o R~y i FERsAASE LT AL I enl -



17. Does the series document policies and procedures of agency's operation or function? []

[ QUESTIONNKIRE Place an "x= fu the proper columa. 1If amewer s "TES," piesss explein T YES - NO |
13. Is this the Record Copy of the series? . oa [ [
14. Is there a duplication of tﬂis series in ahother office or agency?; _ ‘ | - [1 1]
15. Is the information contained in this series ever 5ummarized or pubiished? [1 11
16. Does the series contain_classified information_réquiring security Eandling? : [1 11

LAW LIMITATION ° PERIOD = 1AW DECISION _ VALUE
(Cite Law, Statute, or other reason for the retention requirement)
To provide access for statistical study = Cancer Survival Study

18. Could the function be pérforﬁéd if the files were lost or destroyed? [1 11
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [1 11
20. Does the record series prgVide data as input to an EDP file? [1 0
21. Does the record series contain documentation produced as EDP printout? N DR
22. Is the series affected by Federal or grant funds? : (] 11
23. Wil there be a need for these records. 10, 15 years from now? If yes, what? o [1 [1]
2k, REQUIREMENTS. The following requires the files to be kept_ 5 years:

a.[]STATE ©b.[]STATUTE OF c.[JAUDIT  d.[]FEDERAL e.[]ADMINISTRATIVE f.[ JHISTORICAL

A.[]Destroy immediately after cut off.
‘B.[]Hold in current files area month(s)/ . _year(s), then:
1 [Ipestroy. ‘
2 []Transfer to records center; hold year(s) then:
- ‘s kIDestroy. -
b []Transfer historical material to Archlves,
~ destroy remainder.
3 []Destroy after audit (or year(s) after audit).
C.[]Hold in current files area indefinitely.

E.{)other -

(Indicate briefly rationale for recommendations above/or write additional remarks):
To provide an opportunity for medical research and study.

25, AGENCY RECOMMENDATIONS. This agency reéommends that the file series be cut off at the end
of each -[]CAIENDAR YEAR -[]FISCAL YEAR -[OTHER After death of patient sthen:

D.[]JHold in current files area_ year(s), then transfer to Archives permanently.
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